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[Mopsinok odopMIleHHS CTYAEHUYECKOro OUIeTa H 3a4eTHOM KHMKKH

ITopsamok Beloauu u oopMIeHHS TyOIHKaTa 3a4eTHOH KHIKKH U CTYAEHYeCKOro Ounera
3aK/II0YHTENbHEIE TI0JI0KEHHS

IIpunoxenue Ne 1 — popma XXYPHAJI yuera BbInauu cTyieHYeCKHX OHIIETOB H 3aYETHEIX
KHHJKEK 110 [IPOrpaMMaM CpeiHero npogeccHOHaIBHOro 00pa3oBaHus

Ilpunoxenne Ne 2 — dopma 3asBneHus o Bblgaue AyOJHMKaTa CTYIEHYECKOro Owuiera
(3a4eTHOM KHHKKH)



1. O6mue nonoxkenus

1.1 Hacrosutas unCTpyKIHs 0 TOPSA/IKe OQOPMIIEHHS, BEACHHUS H Y4eTa 3a4eTHBIX KHHKEK i
CTYACHYECKHX OHJICTOB (alee - MHCTPYKIMS), PETTIAMCHTHPYET IOPANOK y4YeTa, 3alOJHeHUS U
BEJICHHs 3a4€THOM KHIDKKH M CTYIEHYECKOrO OHiieTa B TrOCYIapCTBEHHOM IpOGheCcCHOHATEHOM
00pasoBaTeNIbHOM  yupexIeHHeM «CPBIKTBIBKAPCKHH TIOJIMTEeXHUYCCKHIT TEXHHKyM» (najee —
YYpEXKICHHE).

OO6pasnp! 3ayeTHOM KHEXKH H CTyACHYECKOro OMJleTa YTBepKIAroTCs denepanbHpM
OpraHOM HCHOJIHHTEIBHON BIIacTH, OCYLIECTBIIAIOIIUM (QYHKIHHU IO BBIPabOTKe rocyaapcTBeHHO
TOJMTHKY X HOPMAaTHBHO-IIPABOBOMY PEryTHPOBAHHIO B coepe o6pasopanus.’

1.2. Hacrosimas uaCcTpyKuIus paszpaboTaHa Ha OCHOBaHMH CICAYIOIIUX HOPMaTHBHBIX
JOKYMEHTOB:

- @exepansHoro 3akona «0O6 oOpasoBaruu B Poccuiickoii Qenepanun» Ne273-03 or
29.12.2012 r.;

- Ilpnkasa MunoGpuayku Poccuu ot 05.04.2013 N 240 «06 YTBeP)KIEHHH 06pasLoB
CTYACHYECKOro OmMJeTa UL CTYAEHTOB M 3aYeTHON KHIDKKH A CTYNEHTOB (KypcaHTOB),
OCBauBAIOIIKX 00pa3oBaTebHbIe [IPOrPaMMEI CpeTHET0 1IPO(eCCHOHATBHOrO 00pa3oBaHHs»;

- Ilucema Muno6praykn Poccun ot 18.08.2015 N AK-2292/06 «O HalnpaBIeHHH
METOIMYECKNX peKoMeHaaumit» (BMecte ¢ «MeToIuueckuMu PCKOMEHJIALUSIMH IO pa3paboTke
OpraHH3alMOHHO-METOAMYECKOH OKYMEHTAMH UL PCIM3ALMM  NPHMEDPHBIX  IIpOrpamm
NPO(ECCHOHABHOrO 06yyeHHs BoxHTENei TPaHCIIOPTHBIX CPEACTB pa3IMYHBIX KaTETOpHH H
NIOAKATETOPHIT»);

- YcraBa yupexnenus.

1.3. IMousrus HCIIO/Ib3yEeMbIe

cmyoenms! - HNA,  OCBAaUBAKOLLME 00pa3oBaTeNbHEIE  POrpaMMEr CpeaHero
npodeccHOHATEHOrO o0pazoBanus;

3aUEMHAS KHUNCKA — JTOKYMEHT, B KOTOPOM COZIEpPKATCA pe3yNIbTaThl OCBOECHHS CTYA€HTOM
o0Opa3zoBaTeIbHBIX HPOrpamM cpenHero npodeccHoHaILHOro o0pa3oBanus B Buje IIPOMEXKYTOYHBIX
aTTeCTalui (9K3aMEHOB), KYPCOBBIX IIPOEKTOB (paboT), mpakTHKw, FOCYapCTBEHHOH HTOrOBOIi
aTTEeCTaluH (BBIILYCKHAs KBATH(HKAIMOHHAS pabora, rocynapcTBeHHbIit 3K3aMeH);

cmyoenyeckuil bunem — nokymenr, YAOCTOBEPSAIOMHUA  pakT oOyueHus rpakJaHuHa
3a9HCICHHOIO NPHKA30M B YHCIO OGYYAIOIHXCS YAPEHIACHHUA, N7 OCBOEHHS NpPOTPAMMbI

CPEIHEro NPOdecCHOHANBHOrO 0Gpa3zoranHs.

'4.34r. 33 ®enepanbHoro 3akona «06 o6pasoBanuu B PoccHiickoii Deneparnun Ne273-03 ot 29. 12.2012 r.



OyOnuxam OoKymenma (3auemmnoil KHUNCKYU uiy cmyodenyeckozo Gunema) - 3TO TOBTOPHBIN
SK3EMILLAp  NOMIHHHHKA JOKYMEHTA, KOTOPBIA COZEPKHT HH(OPMAIHIO, AHAJIOTHYHYIO
MH(OpMaIKH, yKa3aHHOMH B IOUTHHHHKE.

1.4, VYuypexIeHHEM B COOTBETCTBHH ¢ IUTAHUPYEMBIM K 3a4MCICHHIO KOJIUYECTBOM
oOydarommxcs (CTyneHTOB) HOPMHpYETCS 3aKa3 Ha GIAHKH 3a4ETHBIX KHMKEK H CTyIeHYECKHX
OuieTos ycTaHOBIIEHHOrO 06pasIa.

Crynenyeckne GuIeThl, 3a4eTHBIE KHUKKH SBIISIOTCS JOKYMEHTaMH CTPOrof OTYETHOCTH,
OnaHKM 3a4€THBIX KHIDKEK M CTYIICHYECKHX OUIIETOB XpaHATCA B yueGHOIT yacTu YUPEKIEeHHS B celidax.

B Gyxrantepckom ydere oTHOCSTCS K [IPOYHM MaTepHaTbHBEIM 3alacaM M YYHTBLIBAIOTCS HA
cuere 10536 «IIpoune mMaTepHalbHEIC 3amachl - HHOE ABHIKHMOE HMYUIECTBO YUYPEKIACHHA» — C
MPHUMEHEHHEM TOpANKA NpeaycMoTpeHHoro Muerpykuueit, yreepxaennoii [Ipukasom Munduna
Poccunm or 23.12.2010 N 183H (nanee - Wnctpykuus N 183n).

1.4 Odopmnenne, BeIaua CTyNeHUYeCKHX GHIETOB M 3aYeTHBIX KHHJKEK BO3JIaraeTcs Ha
y4e0HyI0 4acTh (3a09HOE OTAE/IEHHE) YUPEKICHHS 1 IIPOM3BOJIMTCS BHOBb IIPHHATHIM CTYZEHTaM
OYHOH HJIM OYHO - 3a04HOI (opMbl 06ydeHHs (3aUUCIEHHBIX 110 pe3ynpTaTaM BCTYNHTEIbHBIX
MCIBITAHUH WK B MOPS/IKE IePeBOja U3 APYToi o0pasoBarebHON OpraHH3allMH) B COOTBETCTBHH
¢ Hacroswmei MHcTpykimei.

1.5. 3aueTHas KHIMKKA U CTyMeHUYeCKHIl GHIET BBLIAIOTCS THYHO CTYJCHTY (€ro 3aKOHHOMY
IPENICTABUTEIIO), IPH HATHYHH J0KYMEHTOB YAOCTOBEPAOIIUX JTHYHOCTE.

Crynenram ouHO#t opMs! 00ydyeHHs GeCIIaTHO BBITAIOTCH CTyI€HYECKHH Ouner u
3a9CTHAY KHMXKKA B Havyane y4eOHOTO rofa B TEYEHHWH IepBOil HemeTH 00y4eHHs TeKyIuero
y4ebHoro roaa.

Crynenram 3aounoit dopMel o6yuenus GecruiaTHo BBIJAIOTCH CTYJEHYCCKHH OWIeT u
3a4CTHAs KHHIKKA B HAYaJIe YCTAHOBOYHOM CECCHH.

1.6. Crynendecknilt 6ueTy W 3a4eTHON KHHKKe IIPUCBANBACTCA CBOH HMHIWBHIYAIbHBII
HOMEP, KOTOPBIH COOTBETCTBYET HHAHBUIYATBHOMY [IOMMEHHOMY HOMEDY CTY/IEHTA.

B ciyuae usmenenus dbamumun umenn, otyectsa u HHBIX CBEJICHHH HMCIIPABIEHHSA BHOCITCS
CeKpeTapeM y4eOHOM 4YacTH HAa OCHOBaHHH pHKa3a O BHECEHHH M3MEHCHHIl B YyuyeTHbIe
AOKyMEHTBI. HcnpaBnsemas 3anuck 3auepkuBaercs AKKyPaTHO OJIHOH YepTOH M BHILIE €e BHOCHTCS
HOBAi 3alIUCh, C OTMETKOH HA NOJAX HA MPHKA3 YUPEKIECHHS ero AaTy ¥ HOMEp M 3aBepseTcs
NEeYaThIO YUPEIKICHHUS.

BritaBaemeble 3ayeTHBIE KHMKKH 1 CTyIeH4YeCKHe OHIeThI (HX JyOITKaThI) PETHCTPHPYIOTCS
B XKypHane y4eta (nanee - XXypuan).

1.7 Kypran npowmypossiBaercs, [IPOHYMEDOBLIBACTCS, CKPEIIAETCH I1eYaTbio

YIPEKNCHHUS U XPAHUTCS y CeKpeTaps y4eOHON 4acTH Kak AOKYMEHT CTPOr'OH OTYETHOCTH.



B xypHan 3aHOCATCA CleAyIOIIHE JaHHbIC:

MOPSTKOBBIH PErHCTpallHOHHBIH HOMep;

GaMuIMs, MMS H OTYeCTBO JIMI[A, HA KOTOpoe odopmieH (a) 3aueTHas KHHKKA,
CTYICHYECKUH OUIIET;

HOMep rpynnsl (npodeccus/cnenHatbHOCTS)

HHMBHAYAIBHBIH HOMED CTyAeHYeCKOro OHiera (3a4eTHOH KHHYKKH), UX JaTa BBIAAYH;

TMOMIHCH JIMLA, IOTYYHBINETr0 CTYACHYECKHH OUIeT (3a4eTHYIO KHIKKY), H JaTa IIOIy4eHHS.

JKypHan perucTpanuu 0oGOpMISETCS B COOTBETCTBMM ¢ mprioxkenmeM Ne 1 Hacrosmieit
HHCTPYKIIHH.

1.8. Crynenueckuii Guner sBisercs IpPONYCKOM B y4eOHBIC 3/aHHs IIPH BBEIECHHH
IIPOILYCKHOIO PEXKHMa B YUPEKICHHH,

1.9. Ilpu BoccTaHOBNIEHHH CTYIEHTA B YHCIIO OOYYarOIIMXCs YUPEKICHHS, HA OCHOBAHHH
TIpHKa3a Mo y4pexICHHIO U3 JIMYHOTO Je/Ia U3BJIEKAETCS 3a4eTHAd KHUKKA, CTYIEHUYECKHH OUIeT
M BBIIACTCS IIPY [IPEABABICHUH NAacIOpTa.

1.10. Ilpm OTYHMCIEHHH CTyHEHTa M3 YYPEXKICHHUS, CTYIEHUYECKHH OWIET M 3aueTHas
KHIDKKA CNIAIOTCA B Y4EOHYIO 4acTh Y4PEKICHHA BMECTE C OOXOAHBIM JIUCTOM H XPAHSTCS B €r0
JTMYHOM Jielie B apxuBe y4eOHoit vacTu 5 ner’. [1o ueTeyeHnu CPOKa OHHM IIOJIEKAT CIIHUCAHHIO U
YHHYTOXXEHHIO B yCTaHOBJICHHOM ITOPSIKE.

IIpu cnave 3aueTHON KHMXKKH B CBS3M C OKOHYAHHEM OGYYEHHS 110 nporpaMmamM CpeIHero
IpoeCCHOHANBHOTO 06Pa30BaHUs YYPEKICHHEM BBLIAETC JNOKYMEHTBI 06 00pa3oBaHuH | (M/H) O
KBaIM(HUKALKK - THIUIOMOM O CPeHEM MPOdheCCHOHATBHOM 00pa30BaHuH.

L.11. B ciysae BBIOBITHA 0Oyvalomerocs u3 — yupexIeHHS 40 OKOHYAHHSA CPOKOB
00y4eHus, [OC/e CNaun 3a4eTHOH KHUKKH, YupexJIeHHe (y4eOHas uacTh, OTIeICHHE 32049HOO

00y4eHHs) BBIIAET CTYAEHTY CIpaBKy 06 o6yueHuu YCTaHOBJIEHHOro obpasia.
2. Ilopsinok odopmitenns cTyaenveckoro Guiera u 3a4eTHOI KHIKKH

2.1 CexperapeMm y4eGHOI YacTH 3amoHseTCs CTYACHYECKHH OHIIET M 3aYeTHAd KHIDKKA
10 mporpamMmam cpeiHero npogeccHOHATBHOrO 06pa30BaHHS.

3anucu B GNaHKe CTYIEHYECKOTO OHJIETa W 3aYeTHOH KHIIKKH IIPOM3BOMATCSA AaKKypaTHO
IapHKOBOH PYYKOM, ACTOH YEPHOT0, CHHETO WM (DHONETOBOIO IBETA.

2.2. Crynendeckuii GUIIET U 3aYeTHAs KHHKKA BBIIONHSETCS 110 YCTaHOBIIEHHOH (opMe Ha

OI1aHKaX, H3TOTOBIEHHBIX THIOTPAQCKHM CIIOCOBOM.

2
nosuums 25, 26 Tabuuuel «[lepedeHb THIIOBBIX JOKYMEHTOB, 00pasyroLUMXCS B JeATeTLHOCTH FOCKOMHUTETOB,

MHHHCTEPCTB, BEAOMCTB M APYIHX yupekAeHHi, OpraHusaumii, mpeanpusThii, c YKa3aHHeM CPOKOB XpaHeHHA» (YTB.
I'maapxuBom CCCP 15.08.1988) '
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Brank samonmsercs Ha pycckoM S3BIKE B HMEHHTEILHOM najexe IIyTeM BHECEHHS
COOTBETCTBYIOIIMX 3amuceii B OaHK.
2.3. Bbnank cryngedyeckoro Ounera NIPEICTABNIAET COCTOSIYIO M3 TBEPHOH 06I0XKH
KHHIKKY, Ha JINIEBOH CTOPOHE KOTOPo#l MMeeTcs Haxmuch u3 cinos CTYIEHUYECKUI BUJIET.
BHyTpH GI1aHK COEPIKAT BE CTPAHHIIbI JIEBYIO H IPaBYIO.
JleBast cTOpOHA G1aHKa 3aNONHSETCS, B CIEAYIOMEM nopsjake:
1. Ha MecTo 1st HOTOKAPTOUKH, BKIEHBAETCS dororpadus crynenTa;
2. B CTpOKe:
YUPEJIUTEJIb yka3siBaetcs - Munucreperso o6pasosanus Pecrry6muku Komu;
[TIOJTHOE HAMUMEHOBAHUE OBPA30BATEJILHOI OPI'AHU3AIIMU yka3biBaetcs —
l'ocynapcrBennoe  mpodeccronanbHoe 00pa3oBaTelbHOE  yUpexIeHHE «CBIKTBIBKApCKHii
TIOTATEXHHYECKU I TEXHUKYM»;
CTYJEHYECKHIA BUJIET Ne_ NPOMHUCHIBACTCS HHAWBUYATLHBIH HOMEpP CTYIEHYECKOro
OmIIeTa, COOTBETCTBYIONINH TOMMEHHOMY HOMEpY CTYZEHTa;
cnpaBa oT ¢poTorpad)uu yKasbIBarOTCH:
- haMmITHs, MMS, OTYECTBO (OC/enHeE — NIPH HATHYHH) CTY/IEHTA;
- hopma obydenus (0uHas, 3a0uHas);
- PEKBU3HTHI IPHKa3a O 3a4MCIeHUH (Hndpamu)
- JlaTa BBIJAYd OlaHKa ¢ yKazaHMeM YHcIa (undpamu), mecsua (mpomuce0) u roma
(YeThIpeX3HaYHOE YHCII0, qudpamu)’;
- IOAITAUCB CTYAEHTA — npocTaBisercs THyHas IOJIIIHCE CTYAEHTA
- PYKOBOJWTEJL OBPA3OBATEJIBHOM OPT AHM3AIIMM WM WHOE
YIIOJJHOMOYEHHOE UM JIOJDKHOCTHOE JIMIIO npocraensercs nu4Has mOIIHCH
AHPCKTOPa HJIH MOAMHMCH AODKHOCTHOTO Juua (YIIOIHOMOYEHHOrO Ha NIpaBO IOIMHCAHHs OIaHKa
NPHKA3OM 1O  yUPEXNEHMIO), ¢ mocnenyiomeli pacmupposKoii damunun, uMmenu, otuectsa
(mocnennee — mpu HamuuMy)
IIpocraBnsiercs rep6oBast meuats YAPCHKICHHUA, KOTOpas 3aXBAThIBACT HMKHUH IPABBIA yro
dborokaprouku crynenTa

IIpaBas cropona 6Gnanka 3anonasercs, CIICIYIOIIEM NOPSIKE:

B CTPOKE:

3
AlaTa H MOMMHCH NOMKHA COOTBETCTBOBATh JaTe BEINAYH CTYAEHYECKOTO GuieTa m TNOAMHCH yKa3aHHOMH B KypHaje
y4era.
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JIEICTBUTEJIEH TIO ykaseiBaeTcs - JaTa OKOHYAaHMS TeKymlero ydeGHOro roja
IIPEYCMOTPEHHOT0 y4eOHBIM IUIaHOM  (yHcio (uubpamu), Mecsl (OpPOMUCBIO) M TOM
(YeThIpEX3HAYHOE YHCIIO, IHdpamu)).*

CryzeHTaM mocieIHero rojia 00y4eHHs, YKa3plBaloT FOJ B MECSL OKOHYaHHS YUPEKICHHS.

PYKOBOJIUTEJIb OBPA30OBATEJILHOA OPTAHU3AILIMH HIIA HHOE
YIIOJJHOMOYEHHOE WM JOJDKHOCTHOE JIMIIO npocraBnsercs JHYHAs I[OANHCH
JUPEKTOpa MM MOANKCH AOLKHOCTHOrO Jula (YIOTHOMOYCHHOIO Ha IpaBo moimucaHus OmaHka
IIpUKa30M II0 YYpeXXIeHHIO), ¢ mociaenyiomeit pacmmdpoBkod ¢aMuinu, HMeHH, OTYeCcTBa
(mocnenHee — NpH HAJIUYHH)

[TpoctaBnseTcsa repboBas nevaTb yupexkAeHUS, BEIIICYKa3aHHYIO CTPOKY.

2.4. B centsabpe Tekywero y4yeOHOro roja CTYAEHThl BTOPOro M IOCIEAYIOUIEro roja
00y4eHHs CHAIOT CTYAEHYeCKHe OMIIETHl PYKOBOAMTEIIO IPYNIBI, KOTOPBIH CHAeT MX CEKpeTapro
y4eOHOH 4acTu JJIs IIPOJUICHHs CPOKa HX JEHCTBUS.

[Tponnenue nefCTBHS CTYAEHUYECKOro OHMIIeTa IPOU3BOIUTECS CEKpeTapeM y4ueOHOH 4acTH, C
OTMETKOM B JXypHaJle y4eTa.

2.5. bnaHk 3a4eTHOH KHHKKH IPEACTaBJIACT COCTOALIYIO U3 TBEPIOM OOIOKKH KHHXKKY,
Ha JIMLIEBOH CTOpoHE KOTOpoi mMeeTrcs Haanuch u3 cioB SAUETHAS KHIDKKA.

BuyTpu OnaHK COAEPXHT pa3sBOPOTHI CTPAHHUL, KOTOpBIE MOBTOPSIOTCS B HEOOXOIHMOM
KOJIMYECTBE C YYETOM CPOKOB OCBOGHHS OCHOBHOH IIpodecCHOHAIBHOH 0Opa3oBare/ibHOM
OporpamMmbl, KypcoB oO0y4eHHsa u (opM NpPOMEXKYTOYHOH, HTOrOBOH aTTECTAIMH, MPAKTHYECKOTO
o0yueHHs.

bnank cocrout us:
IlepBoro pa3sopoTa COCTOALIEr0 U3 JEBOH W NPABOBOH CTOPOHBI IIEPBOIi U BTOPOI

CTpaHHUIIBI:

JIeBas cTOpOHA pa3BOpOTa 3aIOJIHAETCS, B CIIEAYIOIIEM MOPSJIKE:
B JICBOM BEPXHEM YNy Ha MECTO JUld HOTOKapTOUKH, BKIeHBaercs Gpororpadus cTyIeHTa H

IpOCTaBJIsieTcst repOoBas IeYaTh YYPEKICHHS, KOTOpas 3axBaTblBaeT HEKHHUM IpPaBBIi yroln

(OTOKAPTOYKH CTY/IEHTA,

B crpoke [IOJIIIUCh CTYIEHTA — npocTaBnsieTcs Jin4Has IIOANUCE CTY/EHTA.

IIpaBas cTopoHa pa3BopoTa 3alONHACTCS, B CIELYIOMEM MOPSIKE:
B CTpOKe:

YUPEJUTEJIb yxaseisaercs - MunncrepetBo o6pasosanus Pecriy6mxu Komu;

4
flaTa W MOAMHCH IOJDKHA COOTBETCTBOBATh JaTe BbIAYM CTYAEHYECKOro OMIETAa W NMOIIMCH YKa3aHHOH B XypHaie
y4erTa.

7



ITOJJHOE HAUMEHOBAHHWE OBPA30BATEJIbHOM OPI'AHM3ALIUH ykassiBaetcs —
[ocynapctBeHHOe — mpodeccHoHampHOE  oOpa3oBaTenbHOEe — yupekaeHHe — «CHIKTBIBKAPCKHi
HOJTUTEXHUYECKUH TEXHUKYM Y,

3AUETHAS KHMXXKA Ne nponuceIBaeTcsi HHAMBHIYaJIbHBIH HOMEDP 3a4€THOH KHHXKKH,
COOTBETCTBYIOILIUHA IOMMEHHOMY HOMEPY CTY/IEHTa,

- hamMuus, UM, OTHECTBO ([IOCIIEJHEe — IIPH HATHYHMH) CTYACHTa;

- CIELHAIBHOCTD (IPOQeccHs) — YKa3bIBacTCA B COOTBETCTBHUH ¢ HAUMEHOBAHHEM YKa3aHHBIM
B JINIIEH3HH Ha 00pa3oBaTeIbHYyIO A€ATEIEHOCTE;

- hopma 00yueHus (04Has, 3a04HAaA);

- PEKBH3UTHI IPHKa3a O 3a4uciIeHHH (Mupamu);

- PYKOBOJMUTEJIb OBPA3OBATEJIbHOM OPTAHM3ALIMKA WM  UWHOE
VIIOJIHOMOYEHHOE MM JOJDKHOCTHOE JIMIIO mpoctaBnsercs man4Has TMOIIKUCH
JIMPEKTOpa M/IX IOAMKCH HO/DKHOCTHOTO JHIA (YyNOJTHOMOYEHHOTO Ha IpPaBO NOANHCaHHA OlaHKa
IpUKa30oM M0 YYPeXKACHHIO), C MOCIeAyroled pacmudpoBKoH ¢GaMHIHH, HMEHH, OTYeCTBa
(mocnenHee — MpH HATHYNH)

- laTa BbIJIa4YM 3a4€THON KHUKKH C yKa3zaHueM 4ucia (1udpaMu), Mecsna (Iponuchio) H rojaa
(4eTBIpex3HaYHOE YHCII0, LU PaMH);

Pa3zBpopoThl mocnenyloIMX CTpPaHMI[ 3alOJHAKOTCA C YYETOM TEKCTa pa3sMELIeHHOro Ha
cTpaHuuax OyaHka.

A IMopsinok BeI1aun ¥ opopmiieHus: 1y0IMKaTa
3a4eTHOI KHIKKH U CTyJeH4YecKoro 0ujiera

3.1. JlyObnukar DOKYMEHTOB BBLIAETCS IIPH YTepe KM IOpYe MOIIMHHHKA JOKYMEHTa
BCJIE/ICTBHE JEHCTBUMH, COBEPIICHHBIX CTYIEHTOM HJIH TPETEUMH JIMIIAMH.

3.2. Jlybnukar 3a4eTHOM KHHXKKHM BbLIAeTCS B Te4YeHHE 5 paGoumx IHEH IMocie H3JaHus
pacropsKeHUs JMPEKTOPa Ha OCHOBAaHHH IIPEJOCTABNICHHS CTYCHTOM CJIEIYIOIIHX JOKYMEHTOB:

1) nuyHOE 3adBICHHE B 3aBUCHMOCTH OT (opMmbl oOydeHHs, Buaa 00pa3oBaTeNIbLHON
IpOrpamMMBl  MOJAETCS HAa MM 3aMEeCTHTeIs JHpeKTopa @0 ydeOHOH paGore
(3aBenyromero otieneHueM 3a0unoro ooyuenus, ([Ipunoxenne Ne 2);

2) BbIpE3Ka M3 ra3eThl, KBUTAHIIHSA U3 Ta3€Thl;

3) xButaHuus 06 orare 61aHKa YTEPAHHOTO IOKYMEHTA M3 Kacchl yIpeKAeHHs (B clydae
YTEPH HIIH NOPYH);

4) dotorpadus;

5) OnaHK HCIIOPYEHHOM CTYAEHYECKOro OHieTa (3aUeTHOM KHHKKH);

6) cmpaBKa U3 IIOJHUKH (B CIIydae KpaxH)).

3.3. Boimava qy6nukata 3a4eTHOM KHHXKKH (CTYIEHYECKOro GHieTa) NPOH3BOLMTCS TOIBKO
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TI0 pacOpsLKEHHIO IMPEKTOPA Ha OCHOBAHHH NTPEACTABIECHHbIX JOKYMEHTOB.

3.4. Ha nepnoj BOCCTAHOBIEHHS YTPaYeHHOTO CTYIEHYECKOIro OHJIETa, 3aueTHas KHIKKA
BBITNOJIHAET (YHKIHIO CTYAEHYECKOro Ouera.

3.5. Ilpu odopmiIeHHH IyGIHKaTa 3a4€THOM KHMKKH HaJl HAMIHCHIO «3aueTHas KHIKKa No
» 3araaBHEIMM OykBamu nmumercs ¢ioBo «JJYBIIMKAT».

3.6. B nyOimkaT 3a4eTHOH KHIKKH BHOCATCS NAHHBIE 00 YCIIEBAGMOCTH CTYAEHTA BECh
neprojl 00y4eHHs 10 MOMEHTA BBIIaYH 1y0IIHKaTa.

3.7. OcHOBaHHEM JUIS BHECEHHS JAHHBIX 00 YCIIeBAEMOCTH SBIISIOTCS OPHMIHHAJIBI 3aY€THBIX
H DK3aMEHAIIHOHHBIX BEJOMOCTEH.

3.8. Ipn BocCTAaHOBINIEHHH JJAHHEIX COGMIONAIOTCS BCE NPABHIIA 3AMI0NHEHHUS, OTPaXKEHHBIC B
1. 2.5. UHCTpYKIHH.

3.9. Ha mnomax Kaxno#f BOCCTAHOBIEHHOH CTPAHHIEI CeKpeTaph y4eOHOH dacTw,
opopmisomui  TyOnMKaT, AenaeT HaAMHCh «3aHCH CHENAHBl HA OCHOBAHMM 3aYeTHBIX U
9K3aMEHAIMOHHEIX BEAOMOCTEH », CTABHT MOJIMKCE U YKa3bIBaeT (JaMHIITHIO H HHHIIHAIEL

3.10. Tpu odopmneHnn Ay6IuKaTa CTYAEHYECKOrO GHIETa HAX HAMIHCHIO «CryneHveckwuii
Ouner Ne__ » 3arnaBHbIME GyKBamu mumeTcs ci1oBo « 1Y BJIMKATY.

3.11. B nybnukar cTyneH4ecKoro 6HeTa epeHOCHTCS TOMBKO TeKylas HHQopMaIus,
4. 3aKIHYHTENbLHBbIE T010KeHHS

4.1. UsMeHeHns K HacTosmedl HMHCTPYKIHH YTBEPKAAKOTCA M BBOIATCH B JeiiCTBHe
IIPHKA30M I10 YYPEXKIACHHIO.

4.2. VIHCTpyKuus BCTymaeT B CHIY C 1aThl, ed YTBEPK/ICHUA M BBEICHHUS B JEHCTBHE
TIPHKA30M 110 YUPEeHKACHUIO W MOMIEKHT 00A3aTENIBHOMY pa3sMEIIeHHI0 Ha O(HMIHATLHOM cajiTe
YUPEKACHUA.

4.3. MHcTpyknus yTpayusaer cuiy, B ClIy4ae MpH3HAHHEM e€ yTpaTHBILEH CHITy, IPHKA30M
10 YYPEXIEHHIO.

44. B ciayyae BO3HUKHOBEHHS IIPOTHBOPEYHH MEXJy HACTOSWIEH WHCTPYKLUHeH u
ASHCTBYIOINM  3aKOHONATENLCTBOM P, Pecny6mukn Komu wmwmm  Verasom YUPEXKICHHUS
[IPUMEHAIOTCSA HOPMEBI H NpaBHIIa, COAEPKALINECS B 3aKOHOIaTeNbCTBE PO 1 Pecny6nukn Komu u
YcTaBe yupexkneHus.

4.5. Bompocel, He yperyIupoBaHHbIE HACTOSIIEH HHCTPYKIMEH MOUIEKAT PEryIHPOBAHHIO
B COOTBETCTBHH C JACHCTBYIOIIMM 3aKOHONATeNLCTBOM PO wu Pecniy6nmuku Komu, Ycrasom

YUPEXKICHHUS H UHBIMH JTOKAIbHBIMHU HOPMAaTHBHBIMH aKTaMH YUpeKacHUs.



[Tpunoxenne Ne 1
K MHCTPYKLHH O HOpsake ohOpMIeHHs, BeAeHHS
H y4eTa 3a4eTHBIX KHHKEK U CTYJICHYECKHX OHIIeTOB

®opma

TUTYJIBHBIH JTHCT

MununcTepcTBo 00pazoBanus Pecydnuku Komu
["ocynapcTBeHHOE IpodeccHoHaNIbHOE 00pa30BaTENbHOE YUPEKICHHE
«CBIKTBIBKapCKHH MMOTHTEXHAYECKUH TEXHHKYM»

KYPHAIJI
y4eTa BbIJJauH CTYJeHYECKHX OHIIETOB U 3a4€THBIX KHHKEK
IO IPOrpaMMaM CpeJHero npoQeccCHoHaIbHOro 00pa3oBaHus

Hagar «_ »
OxoHYeH «__»

Ha JHCTax
Cpox xpaHeHus

O6opoTHas cropoHa
Ne aTta
vilki Ne HupueuoyanbHeii No (ﬁac 110) [Tonnuce
®.U.0. IpYIIIEI CTyZleH4eckoro Ounera, = CTyaeHTa
3a4eTHOH KHHXKH e EMTIEH

BblAAYH
1o
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[Tpunoxenne Ne 2
K HHCTPYKLIHH O NOpsAaKe OQOPMICHHS, BEICHHU
H Y4CTa 3a4CTHBIX KHHXKCK H CTYJCHYECCKHX OHJIETOB

®opma

3agBneHH O BblAaye QyO/IHKaTa CTyieHuecKoro Ouiera (3a4eTHOM KHHKKH)

(3aMecTHTEO AMpeKTopa 1o yueOHo# pabore,
3aBENYIOMIEMY OTEIEHHEM 3a04HOI0 00YHEHMS)

(®H.0)
oT

(®.1.0.)
CTyZeHTa rpynnsl No
I10 CIIENHAIBHOCTH (podeccun)

KOHTaKTHBIH TeaedoH

3ASBJIEHUE

INpomry BeInaTe JyOMMKaT 3a4€THONH KHHIKKH /CTYIEHYECKOro OHIeTa B CBSI3H C ee
(HEHY>KHOE 3a4epKHYTE)

(yTepeii, mopueii, b0 ykasars Jpyryio npuuHHy).,

IIpunaraio 1OKyMeHTHI:
1)
2)
3)

Jara [Noanucek
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